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ASSEMBLY OF THE REPUBLIC OF MACEDONIA

NATIONAL EUROPEAN INTEGRATION COUNCIL
RULES OF PROCEDURE OF THE 

NATIONAL EUROPEAN INTEGRATION COUNCIL
Skopje, October 2011
On the basis of the Article 7 of the Decision Establishing the National European Integration Council (Official Gazette of the Republic of Macedonia No.140/07 and 91/2011), at its meeting held on 25 October 2011, the National European Integration Council adopted the




RULES OF PROCEDURE

of the

National European Integration Council 





I. General Provisions

Article 1

(1) These Rules of Procedure shall regulate the manner of work of the National European Integration Council (hereinafter: Council); the duties and responsibilities of the Chairperson, of the Deputy Chairperson, and of the Members of the Council; the transparency of the work of the Council; the execution of the professional and administrative and other types of work for the needs of the Council. 
(2) For the issues not regulated with these Rules of Procedure that refer to the manner of work of the Council, the Rules of Procedure shall be applied.



II. Composition and manner of work of the Council

Article 2

(1) The Council shall work on meetings.

(2) In order to realize its tasks and obligations, the Council shall organize its work also by organizing public debates, international meetings, conferences and working meetings.

(3) The Council can organize the events from Paragraph (2) in partnership with other institutions and organizations. 

Article 3

(1) The Chairperson of the Council shall convene the meetings of the Council.
(2) The Chairperson shall be obliged to convene the meeting upon a proposal of a minimum of 1/3 of the members of the Council. 
(3) The Chairperson shall distribute to the members of the Council, the deputy members who are Members of Parliament and the representatives of the Council the invitation for the meeting, together with the draft agenda and the material that are to be reviewed, as a rule three working days before the meeting is scheduled.
(4) In urgent situations, the Chairperson can convene a meeting before this deadline. 

Article 4

(1) The material written in a foreign language shall be submitted in the original language and translated in accordance with the Rules of Procedure of the Assembly of the Republic of Macedonia. 
(2)  Exceptionally, for emergency issues, the material may be submitted in a foreign language and the translation must be provided 12 hours before the holding of the meeting of the Council, at least.
(3) The invitation and the material shall be delivered via e-mail, which has been submitted to the National European Integration Council.


Article 5


(1) The Council shall determine the agenda at the beginning of the meeting. 
(2) The Chairperson, the Deputy Chairperson, and the members of the Council shall have the right to propose changes and addenda to the draft agenda.
(3) The agenda shall be adopted with consensus of the present members.
(4) After the agenda has been exhausted, the Chairperson shall adjourn the meeting.

III. Speaking
Article 6
(1) No one can speak at the meeting of the Council before requesting from the Chairperson to be given the floor.
(2) The Chairperson of the Council shall give the floor to the speakers in the order in which they mad their requests. 
(3) The Chairperson of the Council shall see to it that the speaker is not interrupted or in some other manner prevented to freely speak. 
(4) If the speaker deviates from the topic being discussed, the Chairperson of the Council shall call on the speaker to stick to the subject under discussion.
IV. Decision-making 

Article 7

(1) The Council shall work and decide if majority of the members with the right to vote are present at the meeting.
(2) The Council shall decide by consensus of the present members with the right to vote.
(3) If it is not possible to reach a consensus on a certain issue, it shall be reviewed at the next meeting of the National European Integration Council.



Article 8


(1) On issues of common interest from the area of European integration, the Council can hold a joint meeting with the Committee on European Issues, the Committee on Foreign Policy, the Delegation of the Assembly of the Republic of Macedonia to the Parliamentary Committee on Stabilization and Association or with other interested working body of the Assembly of the Republic of Macedonia 

(2) The working bodies can decide separately on thus Joint meeting

V. Minutes

Article 9


(1) Minutes shall be kept of the work on the Council’s meeting.
(2) The minutes shall contain the time of the holding of the meeting, the agenda, the presence and the participation of the members and representatives in the debate, the course of the debate and the voting.
(3) The minutes shall be adopted before the adoption of the agenda.
(4) Each member of the Council shall have the right to make remarks on the minutes from the previous meeting. The remarks to the minutes shall be put to vote without a debate. The adopted remarks shall be included in the minutes.
(5) The Chairperson of the Council shall conclude that the minutes to which no remarks have been made, as well as the minutes to which amendments have been made, have been adopted.

Article 10

(1) The adopted minutes shall be signed by the Chairperson of the Council or the member of the Council chairing the meeting, and by the Head of the Department for Support of the National European Integration Council.
(2) The minutes shall be published on the web-site of the Assembly of the Republic of Macedonia in the part on the National European Integration Council, as well as on the intranet (internal network of the Assembly).

(3) The verbatim notes and the presence list from the meeting of the Council shall be integral part of the minutes. 

Article 11

(1) The minutes and the material from the meeting shall be kept by the Department for Support of the National European Integration Council, and after the expiration of the mandate of the Council they shall be kept in the documentation of the Assembly.

Article 12

(1) Audio recordings and verbatim notes shall be kept from the meetings of the Council. 
(2) The verbatim notes from the meetings of the Council (in electronic form and in hard copy) and the audio recordings shall be kept in the documentation of the Council under the responsibility of the Department for Support of the National European Integration Council.

(3) The verbatim notes from the meetings of the Council which are open to the public shall be published on the web-site of the Assembly of the Republic of Macedonia in the part on the National European Integration Council, as well as on the intranet (internal network of the Assembly).
VI. Working Group of the Council
Article 13

(1) In order to review certain specific issues in its competence, as well as for preparation of analyses, opinions and reports, the Council can establish working groups. 
(2) The working groups shall work exclusively in the framework of the Council and shall not express opinions independently.
(3) The working groups shall submit reports to the Council. 

VII. Presence and Participation in the Work at the Meetings of the Council

Article 14

(1) When reviewing issues in its competence, the Council can invite representatives of the Ministries and other bodies and organization that can attend and participate at the meetings.
(2) At its meetings, the Council can invite high-ranking state officials from other countries, representatives from international organizations and other distinguished foreign dignitaries.

VIII. Reporting to the Assembly of the Republic of Macedonia

Article 15


(1) The Council shall report to the Assembly about its work at least two times during the year.
(2) The Department for Support of the National European Integration Council shall prepare the draft report which will be reviewed and adopted at a meeting of the Council. 

(3) The reports shall be submitted in hard copy to the President of the Assembly of the Republic of Macedonia who shall forward it to all the Members of Parliament for their information.



IX. Rights and obligations of the Chairperson, the Deputy Chairperson, the Members of the Council, the Deputy Members and of the Representatives of the Council

Article 16



(1) The Chairperson of the Council shall organize the work of the Council, convene the meetings, propose the agenda and chair the meetings. The Chairperson shall sign the opinions and guidelines that the Council adopts on the issues in its competence.
(2) The Chairperson shall be responsible for the implementation of the conclusions of the Council and of the Assembly referring to the issues in the competence of the Council, and shall perform other duties regulated with the Decision Establishing the Council and these Rules of Procedure.

Article 17


(1) In cases when the Chairperson of the Council is prevented or absent, the Deputy Chairperson of the Council shall have the same rights, duties and responsibilities as the Chairperson of the Council and shall perform other duties stipulated by the Decision Establishing the Council and with these Rules of Procedure, upon a prior authorization of the Chairperson.
(2) In cases when the Chairperson and the Deputy Chairperson of the Council are prevented from attending a meeting or are absent, the meeting shall be chaired by a member of the Council authorized by the Chairperson.

Article 18


(1) Every member of the Council shall have the right and obligation to attend the Council’s meetings, to participate in its work and in the work of the working groups, to initiate convening of meetings of the Council, to request to be informed on the issues in the competence of the Council.
(2) In the case of absence of a member of the Council who is Member of Parliament, his/her deputy shall attend the meeting.

(3) In the case of absence of a representative of the Council, his/her deputy member shall attend the meeting.
(4) A member of the Council who is Member of Parliament who is prevented from attending the meeting shall inform his/deputy member about this in due time.

(5) If a member of the Council who is Member of Parliament and his/her deputy member are present at the meeting, the Member of the Council who is Member of Parliament shall have the right to decide.
(6) A Member of Parliament who is not a member of the Council shall have the right to attend the meeting of the Council without the right to take the floor and to decide.

(7) The Council can propose to the Assembly to discharge a member who has been absent from a meeting of the Council three consecutive times.

X. Transparency of the work of the Council

Article 19


(1) The meetings of the Council shall be public.
(2) The Council may decide to work without the presence of the public, if that is proposed by the Chairperson of the Council or by a minimum of 1/3 of the overall number of members of the Council. The Council shall decide on the proposal by consensus of present members of the Council.  
(3) In the cases under paragraph 2 of this Article, the Council shall issue a statement for the media.
(4) The text of the statement shall be adopted at the meeting of the Council.

Article 20


(1) The transparency of the work of the Council shall be secured by: 
- Statements by the Chairperson, Deputy Chairperson and the members of the Council to the media;
- Holding press conferences;
- Publishing the activities, opinions, conclusions and guidelines that the Council has adopted on issues in its competence on the official website of the Assembly of the Republic of Macedonia;


XI. Execution of the professional, administrative, technical and other work for the needs of the Council

Article 21


(1) All the professional, administrative, technical and other work for the needs of the Council shall be performed by the Department for Support of the National European Integration Council. 
(2) The professional and other requirements of the Department for Support of the National European Integration Council shall be regulated with the Acts on Organization and Systematization of the Work-posts in the Staff of the Assembly.

Article 22


(1) The Head of the Department shall have the responsibility for the work of the Department. 
(2) The Head of the Department shall exchange information with the advisers to the Committee on European Affairs, the Committee on Foreign Policy, the Joint Parliamentary Committee EU-Republic of Macedonia, and with the Head of the International Cooperation Department on all issues in the area of European integration processes. In the realization of the tasks, the Head of the Department shall cooperate with the relevant state bodies that participate in the accession processes of the Republic of Macedonia to the European Union. 

Article 23


(1) The Department for Support of the National European Integration Council shall assist the Chairperson and the members of the Council in the preparation of the meetings of the Council, in the conducting of the debate, as well as in the preparation of the opinions, guidelines, reports and other material in the competence of the Council.
(2) The Department shall carry out the work with regard to the cooperation of the Council with the representatives of the civil society and the media, as well as the cooperation with the relevant parliamentary bodies from other countries with the aim of exchange of experiences concerning the accession to the European Union.
(2) The Department shall carry out other work entrusted to it by the Council.


XII. Final Provision

Article 24

These Rules of Procedure shall enter into force on the day of adoption.
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