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REVISED DRAFT

(Naples, Italy, 26 June 2005)

PARLIAMENTARY ASSEMBLY OF THE MEDITERRANEAN 

RULES OF PROCEDURE

Rule 1

Organs 


The structure of the Parliamentary Assembly of the Mediterranean consists of the

Assembly, the Bureau, the Standing Committees and the Secretariat.

Rule 2

Membership

2.1
The individual members forming part of national delegations must be members of their national parliaments.

2.2
The composition of national delegations and the appointment, removal or substitution of individual members thereof, shall be decided at the sole discretion of the national parliaments.

2.3
If individual members of the Assembly cease to be members of their national parliaments, they may continue to be members of the Assembly until a successor has been designated, but in any case for a period not exceeding six months.

2.4 
National parliaments may also appoint alternates, whose numbers shall not exceed the number of individual members in each respective national delegation.

Rule 3
Election of Officers

3.1
Unless elected by consensus, the President shall be elected by secret ballot. The candidate who obtains a four-fifths majority of the votes cast shall be declared elected. 

3.2
Whenever, in an election, the number of candidates is the same or less than the number of positions to be filled, the candidates shall be declared to be elected by acclamation.

3.3
The Officers shall be elected by those members present and entitled to vote. 
Rule 4

The Bureau

4.1
The Bureau shall take decisions, preferably, by consensus. 
4.2 
The Bureau shall be responsible for the following functions:

(a) To issue recommendations on the admission and readmission of Members to the Assembly, as well as on the suspension of their affiliation;

(b) To submit to the Assembly the date and venue of Sessions of the Assembly, and all other meetings relating to the Assembly;

(c) To set the terms of reference of the Standing Committees of the Assembly;

(d) To prepare the annual work programme and related financial estimates;

(e) To approve, each year, the accounts for the preceding fiscal year, on the recommendation of appointed Auditors;

(f) To propose to the Assembly the name of the candidate to fill the post of Executive Secretary.

Rule 5

The President

5.1
When in the chair the President shall not vote on any matter on the Order of Business, including draft texts or elections, nor participate in debates of the Assembly.   
5.2
The President shall initiate and undertake contacts and dialogues, and shall participate in meetings and forums which promote the aims and policies of the Assembly.  The President shall report on these activities to the Assembly.

Rule 6

Vice-Presidents

6.1
A Vice-President, designated by the President, shall replace the President when the latter is unavailable during a debate of the Assembly.  A Vice-President may furthermore be called upon by the President to fulfil certain representational obligations of the President.

Rule 7

Annual Session

7.1
The Assembly shall sit in public unless it decides otherwise.

Rule 8

Extraordinary Sessions

8.1
Extraordinary Sessions of the Assembly may be called in response to the emergence of exceptional circumstances in the Mediterranean region.

8.2
The Secretariat will be invited to provide all facilities for the convening of an Extraordinary Session of the Assembly.  This would require a supplementary appropriation to the Budget, which must be approved by the Bureau.

Rule 9

Agenda

9.1
The Agenda of the Annual Session and any Extraordinary Session shall be prepared by the Bureau and submitted to the Assembly for its adoption.

9.2
The Agenda of each Annual Session of the Assembly shall include consideration of the reports of the three Standing Committees.

Rule 10

Minutes of Proceedings


The Minutes of Proceedings of the Annual Session, the Extraordinary Sessions, the Bureau and the Standing Committees, recording attendance and decisions reached, shall be drawn up and kept by the Secretariat.  Upon completion, the national delegations shall receive a copy of these minutes.

Rule 11
Register of attendance


National delegations shall submit to the Executive Secretary, in good time, the list of their members attending Sessions of the Assembly. 

Rule 12

Urgent matters

12.1
Questions of urgency may be placed on the agenda of the Assembly at any time on the proposal of the Bureau.  Such questions of urgency must be pertinent to the Mediterranean region and relate to a particular event.

12.2
Such questions of urgency shall be proposed in the form of a draft resolution, which must be adopted by at least two thirds of the national delegations of the Assembly present and voting.

Rule 13

Right to speak

13.1
No Member of the Assembly may speak unless called upon by the President.  Members shall speak from their places and shall address the President.

13.2
Members wishing to speak in a debate shall enter their names in the speakers’ register.  The speakers’ list shall be the responsibility of the President.

13.3
A speaker may only be interrupted, with the permission of the President, on a point of order.

13.4
If a speaker departs from the subject, the President shall call him to order.  If a speaker is called to order twice on the same item, the President may, on the third occasion, forbid him or her to speak on that item.

13.5
Unless the President decides to grant additional time, no Member may speak for more than 10 minutes, or for more than one minute on a point of order.

Rule 14

Voting procedures

14.1
The Assembly shall vote by a show of hands except in cases where a roll-call vote or secret ballot is requested.
14.2
For the election of the Officers of the Assembly, voting shall be by secret ballot. 

14.3
The roll shall be called in alphabetical order, starting with the country whose name is drawn by lot.

14.4
Only affirmative and negative votes shall count in calculating the number of votes cast.

Rule 15

Right to vote

15.1
Only delegations of the Member Parliaments present shall have the right to vote.

15.2
Members shall not vote by proxy.

Rule 16

Quorum

16.1
Decisions in the Assembly, the Bureau and the Standing Committees may be taken only if at least 50 per cent plus one of the members of the Assembly are present.  

16.2 
In the absence of a quorum, the vote shall be postponed.

Rule 17

Standing Committees


Individual delegates on the Standing Committees shall be nominated by their respective national delegations.

Rule 18

Duties of the Standing Committees

18.1
The Standing Committees shall examine Mediterranean issues relevant to their areas of competence.

18.2
The Standing Committees shall examine all matters referred to them in pursuance of a decision taken by the Assembly, or in an emergency by the Bureau or the President.

18.3
The Standing Committees shall meet, separately, at least once a year to prepare proposals and reports to be submitted to the Assembly.

18.4
The meetings of the Standing Committees shall be held not later than three months prior to the regular Annual Session of the Assembly.

Rule 19

Secretariat

19.1
The administration of the Secretariat and responsibility for exercising its intrinsic or delegated functions shall be entrusted to the Executive Secretary.

19.2
The Executive Secretary shall be appointed by the Assembly on the proposal of the Bureau.  The appointment shall be for ……. years.  The appointment may be renewed for a second term.  

19.3
In the exercise of his duties, the Executive Secretary shall be responsible to the President and to the Assembly.

19.4
The Bureau shall confirm the senior appointments made by the Executive Secretary. 

19.5
The Executive Secretary and the members of the Secretariat shall not engage in any action incompatible with their positions. 

19.6
The Executive Secretary shall work solely for the Assembly and may not be a member of any parliament.

19.7
The Executive Secretary shall prepare each year, for submission to the Bureau, a draft work programme and a draft budget.

19.8
The Executive Secretary shall submit an annual report to the members of the Bureau, for onward transmission to the Assembly, by not later than 31 March.  Following the Assembly’s approval, the Annual Report shall be circulated among the Members of the Assembly, and also forwarded to the Governing Council of the Inter-Parliamentary Union.

19.9
The Executive Secretary shall be responsible for the execution of the budget of the Assembly and the administration of its assets.

Rule 20

Duties of the Secretariat

20.1
The Secretariat shall be the permanent Headquarters of the Parliamentary Assembly of the Mediterranean.
20.2
The Secretariat shall organise and support the holding of the annual and extraordinary sessions of the Assembly, Bureau meetings, Committee meetings and all other meetings and activities of the Assembly. 

20.3
The Secretariat shall support and stimulate the activities of the members of the Assembly and contribute, on the technical level, towards the harmonisation of these activities.

20.4
The Secretariat shall distribute all documentation to the Members of the Assembly in due time.

20.5
The Secretariat shall monitor the application of Assembly recommendations by the national parliaments.

20.6
The Secretariat shall maintain the liaison between the Assembly and other international and regional parliamentary institutions.
20.7
The Secretariat shall maintain the archives of the Assembly.

Rule 21

Languages of the Assembly


The official languages of the Assembly shall be Arabic, English and French.

Rule 22

Amendments to the Rules of Procedure

22.1
Any proposal to amend the Rules shall be submitted to the Secretariat in writing no less than three months before the Annual Session of the Assembly.  The Secretariat shall immediately communicate all such proposed amendments to the members of the Assembly.  The consideration of such amendments shall be automatically placed on the agenda of the Assembly.  The Assembly shall decide on such proposals by consensus or by a four-fifths majority of the votes cast.

22.1
Any proposed amendments shall conform with the provisions of the Statutes adopted in Amman, Jordan on ………………..
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